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	New Vendor Request Form - Please forward to the Commission Business Office, attention Sonika Chhugani ext. 3580.

	Vendor Name:
	

	Tax ID Number
	

	Contact Person:
	

	Street Address:
	

	City:
	

	State:
	

	Telephone #:
	

	Fax #:
	

	Remit to Information if different from above:
	

	Is Form 1099 required at the end of the year?
	________
 Yes             __________ No

	Classification:

(Circle one)
	
Consultant
Vendor             
Other (                     )

	Documentation required**:
	Consultant:
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 Complete Independent Contractor Packet       
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Vendor/Other:
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 Business Registration Certification
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 Certificate of Insurance
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 Affirmative Action Certification
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 The Pay-to-Play (Amount over $17,500)
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 Other (                                            )

	* If Consultant, please inform them that they must forward a complete Independent

Contractor Packet to Human Resources, attention: Vinaya Kambli

** Please return New Vendor Request Form along with all required documentations to Business Office, attention: Sonika Chhugani
** *No new vendor will be entered into the system unless all required documentations and New Vendor Request Form are received.


Requested By: ______________________
Approved by: ______________
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